
 

DAMAGED AND WORN OUT TEXTBOOKS 

 

TEA does not accept the return of “damaged” textbooks from school districts for 
credit or for redistribution to other school districts. Only textbooks that are deemed to be 
“worn out” through normal use and have become unusable due to binding issues will be 
accepted for return by TEA. Textbook losses that are the result of “damage” must be 
managed at the campus/school district level. 

As a result of this policy, it is necessary for Central Distribution to follow this 
procedure by implementing similar guidelines within the district. Please see the definitions 
for damaged and worn out textbooks and the associated guidelines below: 

 

WORN OUT BOOKS: 

Worn out textbooks are those books that through normal use have the following defects: 

 Bindings that are loose or falling apart. 

 Pages that are loose or falling out. 

 New textbooks, with pages that are wrinkled or curled. 

 Printing defects, such as pages that are in the wrong order, printing that is upside 
down, or print that is illegible. 

The following textbooks can also be reported as “worn out” if they are accompanied by a 
written police statement or insurance report: 

 Theft. 

 Fire or water damage. 

 Natural disaster. 
All textbooks that meet the above “worn out” guidelines may be returned to Central 
Distribution by utilizing the district textbook system. Please place all “worn out” textbooks 
on a separate textbook return and type “worn out” in the comments section. 

** Please note: it is state law that TEA-adopted textbooks be covered at 

all times. The following textbooks cannot be returned for credit: 

 Textbooks that are worn out by not being properly covered. 

 Textbooks with obvious wear due to not being covered, even though 

they may also be worn out through normal use. 

 

DAMAGED BOOKS: 

Damaged books are those books that have been damaged or defaced by students through 
misuse. These damages may include, but are not limited to, the following: 

 Books with missing pages (torn out). 

 Binding or pages that have been defaced with writing or foul language. 

 Binding or pages that have drawings or other markings. 

 Bindings that have had book covers or other items glued to the surfaces. 

 Gum stuck between the pages. 
 



Because TEA will not accept the return of “damaged” textbooks, it is not practical for 

Central Distribution to collect textbooks that cannot be redistributed; subsequently, 

campuses are responsible for textbooks that have been damaged by 

their students and must manage student damaged textbooks at the 

campus. Damaged textbooks cannot be returned to Central Distribution. It is 

recommended that campuses collect the appropriate “fine” for each textbook damage, 
from students. 
 

Please see the recommended “Fine Schedule” located on the Central 
Distribution/Textbooks web page. 
 
 
It is also highly recommended that each campus address textbook accountability and 
responsibility in their student handbook. 
 

***Please note that not all damage makes the textbook unusable (even if a fine has 
been collected from a student). Please use your judgment as to the usability of the 
textbook. If it has been determined that a previously damaged textbook can continue to be 
used, it is recommended that this be noted so that the next student who receives this book 
is not charged for damage previously incurred. (It is common practice for damages to be 
noted on the front inside cover of a textbook, along with the date and administrator's 
initials.) *** 

All textbook damages should be managed at the campus, including the disposal of 
unusable textbooks.  
**Please note that if a student pays full price for a textbook, that textbook becomes the 
property of the student.  
**Please also remember that textbooks are not removed from the campus inventory unless 
a useable textbook has been returned to Central Distribution for credit or payment for a 
damaged or lost textbook has been received by the district Textbook Coordinator. 
~~To have unusable books recycled, please contact the district Recycling Center at ext 
6890, or place the books in the nearest recycling bin.~~ 


